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To be a successful learner it’s important to understand what studying and learning is. You could 

read a book, watch a video, talk with someone or experience something but you may not 

necessarily learn anything from these interactions.  

 

“To learn from these you need to be able to study effectively.”  

 

Study techniques include; actively listening, choosing to pay attention, asking questions, 

investigating, analysing, interpreting, comparing, reflecting, reviewing and discussion. 

 

When you study a topic compare the information you are receiving against your current 

knowledge and understanding. It helps to confirm what you already know and note anything 

which is news to you.  

 

A word of caution: There may be barriers to learning new things such as your current beliefs.  

There are likely to be times when you think “That can’t be right, that’s not what I was told by 

my….” 

 

Remember; cars evolve, roads evolve, techniques evolve, drivers evolve.  

 

Here are ten tips to help you gain new knowledge and understanding, retain it and then be able 

to recall it accurately. 

 
 

1. How you view or approach studying really matters! 
 

Do you look at studying as a chore? Something you were forced to do at school or college? If 
you did this against your will, you probably didn’t see this as enjoyable or an opportunity to 
learn. Learning as an adult is different; you have chosen to do this because you can see you will 
be rewarded for success.  
 
“Choosing to do something freely is a powerful mental tool” 

Successful people aren’t naturally successful; they have probably all experienced some kind of 

failure, but saw this as just a step along the way and not the absolute end of the road. They will 

tell you it is how you approach something that matters almost as much as what you do.  

 
In 1979 a study of Harvard MBA students found that only 3% had written goals and plans, 13% had 
goals but they weren’t in writing and 84% had no goals at all.  
10 years later the 3% who had written goals were earning, on average, TEN TIMES as much as the 
other 97% of the class COMBINED! 
 

Can you see how important it is to set goals?  

The point is, choose to be successful; be organised; plan your way forward and view any small 

failure as a temporary glitch. 
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2. Think Positively 
 

“With a positive mindset virtually anything is possible; you simply have to change what you 

believe to change what you do”.  

 

Being in the right mindset is important in order to study smarter. 

It not always easy to force yourself to be in the right mindset and during such times you should 

avoid studying. If you’re distracted by other more pressing issues then studying is just going to 

be an exercise in frustration. It is important to recognise how you feel and the mindset you are 

in so you can come back to studying when you’re not focussing on something else. 

Ways to help improve your study mindset: 

 Avoid comparing yourself with others students, you are an individual and everyone has a 

different starting point with different strengths, weaknesses and experience. 

 Aim to think positively when you study. Instead of thinking “I can’t do this” the more 

positive thinker thinks “I can’t do this yet!” 

 Avoid catastrophic thinking. Instead of thinking, “I’ll never have enough time to study for 

this exam,” look at it like, “I may be a little late to study as much as I’d like, but since I’m 

doing it now, I’ll get most of it done.” 

 Avoid absolute thinking. Instead of thinking “I always mess things up,” the more 

objective view is, “I didn’t do so well that time, what can I do to improve?” 
 
 

3. Set out clear goals  
 
Divide your work into small, short-range goals and study little and often. 
 
It is easy to set yourself up for failure by trying to 'cram' too much into the time you have available. 
Setting clear achievable goals help focus your learning and study. This makes study time both 
efficient and effective which in turn helps maintain your motivation.  
 

 Choose the right environment for studying. This should definitely be free from distractions 
such as the television and social media - turn your phone off and put it out of reach. 

 

 Set yourself study goals before you begin. These should be SMART – Specific; Measurable; 
Achievable; Realistic; Timed 

 

 Specific: try not to set a goal that is vague or unachievable, such as "I am going to spend all 
day studying" You will only set yourself up for discouragement and failure. Instead set a clear 
goal such as “I’m going to spend the next 20 minutes learning about pedestrian crossings” 

 

 Measurable: this means you must be able to measure your achievement. For example; I will 
be able to describe the different types of pedestrian crossings and what the law requires a 
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driver to do when dealing with them. This is easily measurable by simply asking someone to 
check them off has you state them 

 

 Achievable: you will know your capabilities so set a goal that you know you will be able to 
achieve  

 

 Realistic:  it would be an unrealistic expectation to set yourself the task of stating each type 
of crossing without the use of reference materials such as the Highway Code 

 

 Timed: Set aside the time period you have scheduled for study and determine what is a 
realistic timescale for completing this task – little and often works. 

 Review your goals – how well are you doing? This is easier if you make your goals 
measurable. 

 

 Set new goals if you are finding the original one too easy or too difficult. 
 

4. Study little but often 
 
The 'Forgetting Curve' shows us that regular repetition increases the amount of information retained 
and for increasingly longer periods.  
 
For example; you learn something new on day one.  By day two you may well have already forgotten 
up to 20% of that information and by day three up to 40%. However, by revisiting the information on 
day two it can take up to three times longer to forget 20%. Continue to revisit the information 
regularly over a week or so and you are likely to retain the information for months or even years. This 
method works particularly well for facts, figures, routines and procedures. 
 

5. Take notes  
 

Taking notes is a great way to remember important information. Not only does taking notes help 

when preparing for an exam, but it also to forces you to listen or read more carefully during classes 

or study. 

Also, taking your own notes allows you to put ideas or information in your own terms, making it 

easier for you to understand them. 

Additionally, taking notes directly from your reference books or during classes can help you narrow 

down the vast amount of material you might need to study later on. Quality notes also help you feel 

more organized and prepared. Having a sense of organization will increase your confidence, which in 

turn will enhance your performance on test day. 

Retain more information – revisit, edit and reorganized your notes and compare how your 

understanding has developed. 
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6. Link new information to old information 
Use mnemonic devices (memory aids) to learn and retain new information.  At school you may have 

used something like “Richard of York gave battle in vain” (ROYGBIV) to remember the order of the 

colours of the rainbow or light spectrum. 

 

Transferring new information from your short-term to your long-term memory can be accelerated 

by linking new information to something you already know. Imagine teaching a new learner driver 

and you say to them. 

 

 “Think of the difference between a light switch and a dimmer switch. The light switch is clicked on 

and all the power comes on in one go, but with a dimmer switch the power gradually increases until 

the light is at full brightness. Think of the control of the clutch pedal as more like a dimmer switch 

than a light switch. By slowly relaxing off the pedal you are gradually increasing the amount of 

power that is released from the engine to the wheels, and the car moves slowly away.” 

 

There is a much greater chance of them recalling this at a later stage if you link information to 

something they already know and understand.  

 

7. Make a schedule 
Too many people treat studying as the thing to do when you get around to it or have some 

spare time. You’ll find it becomes much less of a hassle in the long run if you schedule study 

time. Instead of last-minute cramming sessions, you’ll be better prepared because you haven’t 

put off all the studying into one marathon session.  

 

“Make a schedule you can stick to taking into consideration your commitments” 

 

8. Study with friends 
Learning on your own can be lonely.  Having the opportunity to discuss with others, something that 

is confusing you can boost your learning. After all, they are going through the same process as you.  

 

Committing to study in a group helps maintain your motivation and focus as others are relying on 

you to play your part.  

 

You might even want to take it in turns explaining a chosen subject to the group to get feedback on 

what you have learnt and how well you understand it. 

 

“If you can’t explain it simply, you don’t understand it well enough” – Albert Einstein  

 

A word of caution: avoid copying someone else’s work or notes. You will miss out on the learning 

that goes into creating these. 
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9. Find a healthy balance 
You may have heard the saying “All work and no play makes Jack a dull boy” 

 

It’s important to get the right environment for study but don’t spend all of your time studying – have 

friends, keep in touch with your family, and find interests outside of study that you can pursue and 

enjoy. 

 

Finding this balance may not be easy, but it is essential if you want to stay motivated. Study too 

much and you may become bored and switch off and it is difficult to switch back on again if you 

begin to see study as a chore or something that keeps you away from the things you enjoy. 

 

Food for thought - According to some research, a dehydrated driver is just as likely to make mistakes 

as someone at the drink-drive limit, so believe it or not, a healthy diet and life-style also helps 

enhance study by boosting concentration, aptitude and even intelligence.  

 

10. Don’t lose sight of the end goal  
There can’t be many things worse than not knowing how well you are doing. Monitor your progress 

towards completing each task within each assignment and each module. Mark off your 

achievements so you have a clear idea of where you are and what you have to do next and remind 

yourself there’s nothing wrong in giving yourself a pat on the back when you do well. 

 

Unrealistic expectations lead to disappointment. No one expects you to be a fully fledged expert 

during your training – that’s what you hope to become eventually. This is a journey where each step 

is important and small setbacks along the way often teach you a valuable lesson.  

 

And finally don’t forget to enjoy learning. Study is about enjoying learning new things that lead to 

new experiences and opportunities. 

 


